
Monthly Usage Report
for Hauling, Moving and Labor Services Contract PF-47500-10VP
Commonwealth of Virginia

Supplier Name
Contact E-mail
Contact Phone
Report Start Date
Report End Date

Line #
Agency/Institution/Public Body

(ensure correct spelling)
Division/Department

(ensure correct spelling)
Move Start 

Date
Move End 

Date

Zone # of the 
"Moved From" 

site

Zone # of the 
"Moved To" 

site

Number of Vehicle 
Hours (includes 

driver)

 Vehicle Price per 
Hour (includes 

driver)

Total Vehicle 
Cost (includes 

driver)

Contractors shall provide this report no later the 10th of each month, reporting total invoiced contract 
sales transactions for the immediately prior month. Reports shall be sent to 
matt.manion@dgs.virginia.gov and to vappreport@dgs.virginia.gov .  Due to the high visibility of the 
information contained in this report, consistent report tardiness may be cause for contract termination. 
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Number of 
Mover/ Laborer 

Hours
Mover/ Laborer 
Price per Hour

Total Mover/ 
Laborer Cost

Number of 
Supervisor 

Hours
Supervisor 

Price per Hour

Total 
Supervisor 

Cost

Total Miscellanious 
Charges (Provide Details 

in next column)  Must 
have prior approval from 

requesting agency. Miscellanious Charges Details
Total Amount 

Billed

      TOTAL FOR MONTH: $0.00
SCA FOR MONTH $0.00
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