
 

 

COMMONWEALTH OF VIRGINIA 
DIVISION OF PURCHASES AND SUPPLY 

PO Box 1199 
RICHMOND, VA 23218-1199 

 
 

Notice of Cooperative Contract  
CONTRACT #  P10-004 

Contract Title:   Aurora Storage Products: Filing Systems Equipment  
 

 
ADDITIONAL COPIES OF CONTRACTS AND ANY ASSOCIATED CONTRACT CHANGES ARE AVAILABLE ON THE 
DPS WEBSITE: www.eva.virginia.gov under the State Contracts webpage  
 
AUTHORIZED USERS:  This contract is the result of a competitive bid program and its use is Optional Use for all 
STATE AGENCIES (unless otherwise indicated in item 4 above) and  Optional Use for other public bodies and entities 
authorized to use the contract by the Code of Virginia § 2.2-1120(D), to include private institutions of higher education 
chartered in Virginia and granted tax-exempt status under §501(c)(3) of the Internal Revenue Code, in the purchase of 
any commodity listed herein. 
 
 

NOTE: This public body does not discriminate against faith-based organizations in accordance with the Code of 
Virginia, §2.2-4343, or against a bidder or offeror because of race, religion, color, sex national origin, age, disability, 

or any other basis prohibited by state law relating to discrimination in employment. 
 
 

1 DATE: 05/22/13 

2 CONTRACT PERIOD: 04/01/11-03/31/14 

3 SUPERCEDES: n/a 

4 AUTHORIZED USERS: See Below 

5 CONTRACTOR’S eVA 
VENDOR ID#: E74634 

6 CONTRACTOR / VENDOR Capital Office Systems 

7 CONTRACTOR CONTACT 

Name: Rick Toombs  
Phone: 804-751-0200   

Fax: 804-751-0037 
Email: ricktoombs@comcast.net   

8 TERMS Net 30 

9 DELIVERY n/a 
10 F.O.B. FOB Destination, Freight Included 

11 CONTRACT PRICES See Contract 

12 DPS CONTRACT OFFICER  
Name: Katherine Bosdell 

Phone: 804-786-2397  
Email: katherine.bosdell@dgs.virginia.gov  

http://www.eva.virginia.gov/
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1. CONTRACTOR / VENDOR INFORMATION 
 

 

Contractor Name eVA Vendor 
ID# Location Address Contact Information  

(Name, Phone, Fax and Email) 
Capital Office 
Systems, Inc. 

E74634 10400 Connecticut Ave. #402 
Kensington, MD 20895 

Rick Toombs 
804-751-0200 
Fax: 804-751-0037 
ricktoombs@comcast.net 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 
 

2. GENERAL INSTRUCTIONS 
 
State Agencies must: 
a. Contact VA Correctional Enterprises (VCE) to inquire if they offer filing systems equipment.  

i. If VCE does not offer filing systems equipment, the buyer must document the 
procurement file and may proceed with purchasing from this contract.  

ii. If VCE offers filing systems equipment, the buyer must obtain a signed VCE Release 
Concurrence form which must be submitted to the Division of Purchases and Supply 
(DPS).  After receiving the authorized signed form from DPS, the buyer may proceed 
with purchasing from this contract.    

b. Refer to APSPM 10.21 in the “Participating Agencies” section for cooperative procurement 
contract administration procedures. 

  
1. Ordering Method: Unless otherwise instructed or exempted by DPS, all departments, institutions and 

agencies of the Commonwealth of Virginia using this contract must order items by issuing purchase 
orders through eVA.   The orders will be governed by this agreement and the terms and conditions 
contained in the separate agreement for participation in eVA executed by the contractor.   If this contract 
is authorized for use by localities, Virginia cities, counties, town and political subdivisions, they should 
place all purchase orders through eVA or eVA Lite.   
 

2. Purchase Order Information: When placing an eVA non-catalog order, each line of the requisition must be 
identified with the correct Contractor Name and Location (eVA Vendor ID#), contract item number, full 
item description and the contract unit price.  The exact Contract Number, as shown on page 1, must be 
inserted in the Contract Number field for each line item of the eVA requisition.  Purchase orders not 
bearing the correct contract number in the appropriate location will be non-compliant and may not be 
considered a purchase against this contract. 

 
3. Ordering Entity Acceptance: Inspection and acceptance upon delivery and approval of vendor's invoice is 

the responsibility of the receiving entity. 
 
4. Complaints:  Any complaint that is due to a violation or breach of the Contract provisions, shall be 

reported on an official DPS “PROCUREMENT COMPLAINT FORM” (Form # DGS-41-024).  To 
facilitate notification, this form shall be completed by the ordering entity and sent to the contract vendor, 
with a copy sent to DPS to the address shown on the form.  Contract vendors shall also use this form to 
initiate complaints concerning entities.  This form may be downloaded from the internet at the following 
link  http://eva.virginia.gov/learn-about-eva/files/VendorComplaintForm.doc 

 
5. Changes: Any changes whether for increases or decreases in pricing, delivery terms or additional options 

must be approved by the Division of Purchases and Supply in advance of issuance of the purchase order.  
Disputes between the ordering agency and the vendor will be resolved in accordance with the terms of the 
contract and any change orders/renewals unless prior approval was granted by DPS. 
 

6. See Additional Information section below. 
 

 

http://eva.virginia.gov/learn-about-eva/files/VendorComplaintForm.doc


 

3.  ADDITIONAL INFORMATION 
 
 

1. For the purchase of Aurora filing systems equipment only. 

2. Cooperative contract offered through National Intergovernmental Purchasing Alliance               

Company (NIPA). 

 

3. Principal Procurement Agency (PPA) Contact Information: 

County of DuPage, IL 

421 North County Farm Road, Room 3-400 

Wheaton, IL 60187-3978 

Contract Officer: Joan M. Morange, CPPB 

jmorange@dupageco.org 

 

    
4.  PPA contract number: P10-004 

5. Above contract number must be referenced on eVA purchase order. 

6. Renewals remaining: 2 successive 1-year optional periods. 

7. Vendor accepts Pcard. 

 

 
 
 
 
 
 
 
 
 
 

mailto:jmorange@dupageco.org


 

4.  SCOPE OF WORK / GENERAL & TECHNICAL SPECIFICATIONS 
 
 

Capital Office Systems, Inc is the authorized dealer for Aurora filing systems equipment for this 

contract. Available products are: Times-2, Times-2 Xpress, Times-2 Elite, Quick Lok Shelving, 

Aurora Xpress, Aurora Mobile and Aurora Side-to-Side. Pricing is a discount off of list price 

and varies by order price and delivery requirements. Additional charges may apply for 

supplemental services. . 
 
 
 
 
  



 

 
 

5.  COMMODITY INFORMATION & PRICING  
 
 
 

See pricing information below.  











 

 
 

6. GENERAL TERMS AND CONDITIONS 
 

See Cooperative Contract Addendum below.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

7. SPECIAL TERMS AND CONDITIONS 
 
 

See Cooperative Contract Addendum below.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  




















