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COMMONWEALTH OF VIRGINIA 

DEPARTMENT OF GENERAL SERVICES 
DIVISION OF PURCHASES AND SUPPLY 

P.O. BOX 1199 
RICHMOND, VIRGINIA  23218-1199 

 
NOTICE OF QUALIFIED CONTRACTOR LIST 

 
1. DATE  ........................................................................................................................................December 11, 2007 
 
2. NAME..................... QUALIFIED CONTRACTORS LIST (QCL) FOR AGENCY SWaM ASSISTANCE PROGRAM 
 
3. NUMBER..................................................................................................................................................QCL-01-08 
 
4. PERFORMANCE PERIOD .......................................................... December 11, 2007 through December 31, 2013 
 
5. AUTHORIZED USERS.........................................................................................State Agencies and Public Bodies  

  
6. QUALIFIED CONTRACTORS’ eVA NUMBER .............................................................................See Page 5 thru 8 
 
7. QUALIFIED CONTRACTOR.........................................................................................................See Page 5 thru 8 
 
8. QUALIFIED CONTRACTORS’ PHONE NUMBER .......................................................................See Page 5 thru 8 
 
9. TERMS................................................................................................................................................... Net 30 days 
 
11. MINIMUM ORDER ............................................................................................................................................None 
 
12. MAXIMUM ORDER.......................................................................................................................................$50,000 
 
13. FOR FURTHER INFORMATION CONTACT:  Fran Finch 

Phone (804) 786-0079 
Fax (804) 786-0223 

    fran.finch@dgs.virginia.gov  
 
14. ADDITIONAL COPIES OF NOTICE OF QUALIFIED CONTRACTOR AND ANY ASSOCIATED ADDITIONAL 

CHANGES MAY BE VIEWED AND PRINTED AT THE DPS WEBSITE:   www.eva.virginia.gov
 
15. NOTICE TO ALL STATE AGENCIES:  This contract is the result of a competitive program and its use is optional 

for all unless otherwise indicated in item 5 above in the purchase of any commodity listed herein.  Updates to this 
list will be made quarterly and all QC on the current list will be reviewed yearly.  See instruction starting on Page 2. 

 
16. Note: This public body does not discriminate against faith-based organizations in accordance with the Code of 

Virginia, § 2.2-4343.1  or against a bidder or offeror because of race, religion, color, sex, national origin, age, 
disability, or any other basis prohibited by state law relating to discrimination in employment. 

  
   
 

      By:  
 
          Contract Manager 
 

www.eva.virginia.gov
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INSTRUCTIONS 

 
 
1. BACKGROUND: The Office of the Governor issued Executive Order 33 (2006) directing cabinet secretaries and 

all executive branch entities to implement and advance opportunities for small businesses to have an equal 
opportunity to share in state procurement.  The goal for the Commonwealth is that 40% of its discretionary 
purchases be made from small businesses. In an attempt to reach the goal established by Executive Order 33 
(2006) many agencies and institutions are finding that there are insufficient numbers of qualified Small, Small 
Women-Owned or Small Minority-Owned businesses that are certified by the Department of Minority Business 
Enterprises (DMBE) as small businesses and registered in eVA for a number of commodity codes. 

 
2. PURPOSE:  The purpose of the QCL is to establish a list of pre-qualified Contractors eligible to respond to project 

task order requirements to expand the number of available DMBE certified Small Businesses, not excluding Small 
Women-Owned and Small Minority-owned Businesses, to better able to meet the objectives of Executive Order 
33.  These services will be authorized for use by the Commonwealth of Virginia, all state agencies, authorities, 
boards, commissions, Institutions, and other public bodies, as-needed. All Contractors who meet or exceed the 
stated minimum qualifications are eligible to be included on the QCL.   On a quarterly basis, new vendors can 
submit appropriate information to be considered for inclusion on the prequalification list.  On an annual basis, or 
as required, the existing Contractors on the QCL will be reevaluated to verify that they are still qualified for the 
prequalification list. 

 
3. Use of the Qualified Contractor List:   
 

A. $5,000 or less an Authorized Contract User (ACU) may contact any one of the contractors included in this list 
 
B. For requirements greater that $5,000, but less than $50,000, the ACU shall contact not less that four contractors 

on the list requesting a level of effort project task proposal(s) for any or all of the services identified in Paragraph 
11.  The ACU will evaluate the task proposals and select the proposal that is expected to be the most 
advantageous proposal meeting scheduling requirements. 

 
C. For requirements of $50,000 or greater a sealed solicitation is required.  The agency may restrict the prospective 

vendor list to those contractors on this Qualified Contractor List.  
 
4. Purchase orders will be submitted to the Contractor via the Commonwealth of Virginia’s electronic procurement 

system, also known as eVA.  The orders will be governed by this agreement and the terms and conditions 
contained in the separate agreement for participation in eVA executed by the contractor. 

 
 Written Purchase Orders Required by the Contractor.  When required by the contractor, state agencies and public 

bodies will supply written purchase order forms for orders under $5,000. 
 
  Verbal/Facsimile Orders.  When a written purchase order is not required by the contractor, state agencies have the 

authority to place verbal and/or facsimile orders for requirements valued at less than $5,000. 
  
 5. If this contract is authorized for use by localities (see line item 5, page 1), Virginia cities, counties, towns and political 

subdivisions may use their own form to order items listed in this contract. 
 
 6. The applicable contract number, federal employer identification number (FEI), and item number (for itemized 

contracts) must be shown on each purchase order and copy, each facsimile transmission or given verbally when 
telephonic orders are placed. 

 
 7. Inspection on delivery and approval of vendor's invoice is the responsibility of receiving state agency, Virginia city, 

county, town or political subdivision. 
 
8. Any complaint as to quality, faulty or delinquent delivery, or violation of contract provisions by contractor shall be 

reported to the Division of Purchases and Supply for handling with the contractor.  Preprinted forms (DGS-41-024), by 
which to facilitate the notification of the contractor and this office of complaints, are available from the Division of 
Purchases and Supply (786-8873). 
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9. Prices.  The prices listed herein are the maximum price that can be changed per category, per contractor.  ACUs 

may request that the contractor give a low price per category. During the current term of the contract, price escalation 
for some categories may be allowed, if justified.  The contract officer makes the decision to allow or deny a request 
for increase based upon the documentation submitted by the contractor.  The contractor is required to pass on any 
price reductions immediately.  IMPORTANT!  All price increases must be approved by the contract officer and will be 
posted on the DPS Web Site.   

 
10. GENERAL REQUIREMENTS:  The Contractor shall furnish services to assist the ACU on as needed basis.  The 

Contractor shall provided resources and services to identify, assist, and encourage small businesses to participate 
in the procurement opportunities of the Commonwealth and their ACU(s).   

 
A. Services performed by the Contractors shall be based on project orders issued by the ACU through eVA 

purchase orders.  A project order is similar to a work order and shall define the scope of the work, the skills 
used, the contract hourly rate and any reimbursable costs for printing, report creation, express mail, etc.  No 
lodging, meals or travel time will be allowed as a reimbursable expense.  

 
B. Contractor(s) should belong to, participate in, or have access to groups and organizations that promote 

businesses that would be eligible for certification. 
 
C. Contractor(s) efforts to recruit uncertified Small Businesses shall be race and gender neutral. 
 
D. Contractor(s) are prohibited from recommending potential small, small women-owned or small minority-

owned businesses when the vendor has a financial interest in, owns or operates any part of the small 
business; when the small business pays the vendor a reference or referral fee; or when the vendor controls a 
part of the management or daily operations of the small business. 

 
E. Contractor(s) are prohibited from assisting any businesses in preparation of bids and proposals for a 

procurement opportunity. 
 
F. Contractors who are qualified to provide a bid/proposal for the commodities being requested or researched, 

and anticipate submitting a bid/proposal for the instant agency requirement shall refuse a project task order 
for such commodities. 

 
11. SPECIFIC SERVICES TO BE PROVIDED:  When requested by the ACU, the Contractor shall have the ability to provide 

services in all of the following task areas.  
 

A. PROCESS REVIEW:  Contractor(s) shall have the ability to review by commodity code(s) the purchasing and 
spending information of the ACU in an attempt to determine where the ACU could change their processes to 
improve their abilities and successes of contracting with small businesses.  The review would include but is not 
limited to what the ACU is currently doing that has provided good results, what the ACU has been doing that has not 
provided good results, what the ACU could do to improve their results.  The ACU will define in the project task order 
the specifics of the review and any deliverables required. 

 
B. FIND, CONTACT, and ASSIST with DMBE CERTIFICATION and eVA REGISTRATION: 
 

1. Identify small business that are currently certified and registered for the requested commodity code(s) to 
encourage these small businesses to compete for the ACU purchasing opportunity. 
 

2. Identify and contact small businesses that are not currently registered for commodity code(s) or registered for 
similar commodity code(s); get the small businesses interested in competing for the ACU purchasing 
opportunity; and assist the small businesses in obtaining DMBE certification and registering in eVA for the 
correct commodity code(s).  
 

C. CONTACT AND CALL:  After a solicitation is issued, call or email the certified and registered small businesses 
encouraging them to compete for the ACU business opportunity. 
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12. TASK ORDERING PROCESS: 
 

Step 1:  When an ACU requires assistance to improve opportunities for Small, Small Women-Owned and Small 
Minority-Owned businesses within a specific commodity code(s), the ACU will contact the Division of 
Purchases and Supply contracting officer to confirm that the effort had not been previously accomplished. 

 
Step 2:  If the services are still required, the ACU may contact one of the vendors on the prequalification list, if the 

requirement of the ACU is $5,000 or less.  If the requirement is greater that $5,000, but less than $50,000, 
the ACU shall contact not less that four vendors on the prequalification list, if available, and request a level 
of effort project task proposal(s) for any or all of the services identified in Section IV.  For an example of the 
Project Task Order Request see Attachment C. 

 
Step 3: The ACU will determine the timeframe required to respond with a task proposal to the requesting agency.  

The vendor’s task proposal must contain the proposed level of effort (hours) and the proposed hourly rates 
to accomplish the service requested.  The compensation to accomplish the task will not exceed the hours in 
the project order.  The task proposal must identify a schedule that will not delay the procurement business 
opportunity. 

 
Step 4:  The ACU will evaluate the task proposals and select the proposal that is expected to be the most 

advantageous proposal meeting scheduling requirements.   
 
Step 5:  The ACU will confirm the project order by issuing an eVA purchase order, copies of which will be provided to 

the contract officer responsible for administration of this statewide pre-qualified contractor list. 
 

12. MINIMUM VENDOR QUALIFICATIONS:    
 

A.  The vendor shall have sufficient financial ability to perform under any resulting project order. 
 

B. The vendor shall have appropriate experience to perform under any resulting project order. 
 

C. The vendor shall have sufficient staff to perform the functions under any project order.  
 
D. The vendor or any officer, director or owner thereof shall not have judgments entered against them within the past 

ten years for the breach of contracts for governmental or nongovernmental contracting. 
 

E. The vendor shall not have any substantial noncompliance with the terms and conditions of prior contracts or task 
with a public body without good cause.  

 
F. If the vendor or any officer, director, owner, project manager, procurement manager or chief financial official 

thereof that has been convicted within the past ten years of a crime related to governmental or nongovernmental or 
contracting, including, but not limited to, a violation of (i) Article 6 (§  2.2-4367 et seq.) of this chapter, (ii) the 
Virginia Governmental Frauds Act (§ 18.2-498.1 et seq.), (iii) Chapter 4.2 (§ 59.1-68.6 et seq.) of Title 59.1, or (iv) 
any substantially similar law of the United States or another state the vendor shall not be eligible for inclusion in the 
pre-qualification list. 

 
G. If the vendor or any officer, director or owner thereof that is currently debarred pursuant to an established 

debarment procedure from bidding or contracting by any public body, agency of another state or agency of the 
federal government the vendor shall not be eligible for inclusion in the pre-qualification list. 

 
 H. Additionally, the vendor must have the capability, in all respects, to perform fully the   services described 

herein and the moral and business integrity and reliability that will assure good faith performance. 
 

I.   Contractor(s) shall have subject matter expertise with the ability to develop, design, and implement 
programs that support the objective of increasing small business utilization.  Contractor(s) shall have the 
ability to handle multiple tasking under this contract. 

 
13. REPORTING INSTRUCTIONS:   Upon completion of a Project Task Order, the reports shall be submitted to the 

Department of General Services, Division of Purchases and Supply, 1111 E. Broad Street, 6th Floor, Richmond, Virginia 
23219:  Report on Contacts with Small Business; and Attachment B., Contractor’s Report on Business Improvement, 
Attachment C.  
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QUALIFIED CONTRACTOR INFORMATION 
 
 

Company Name BFE, LLC d/b/a BFE Consultants, Inc. 
DMBE Certification Type Small Minority Owned Business 
eVA Number E39603 
DUNs Number 12-4061446 
Address 7620 Whitepine Road, Richmond, VA 23237 
Phone Number 804-714-2540 
Fax Number 804-714-2483 
Credit Cards Accepted AMEX, Visa 
Web Site WWW.BFE-LLC.COM 
Contact Person Curtis Bowers 
Contact Person Phone Number 804-714-2540 
Contact Person Fax Number 804-714-2843 
Contact Person Email Address CBOWERS@BFE-LLC.COM 
Alternate Contact Person A. Hugo Bowers 
Alternate Contact Person Phone Number 804-641-3554 
Alternate Contact Person Fax Number 804-714-2483 
Alternate Contact Person Email Address ABOWERS@BFE-LLC.COM 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $ 150.00 
B. Job Title:  Senior Consultant $  90.00 
C. Job Title:  Consultant $  75.00 
D. Job Title:  Junior Consultant $  65.00 
E. Job Title:  Program/Administrative Support $  55.00 

 
 
 

Company Name Capitol Management & Information Engineering 
Services, Incorporated 

DMBE Certification Type Small Minority Owned Business 
eVA Number VS0000016597 
DUNs Number 79-1184257 
Address 43075 Lake Ridge Pl, Leesburg, VA 20176-6811 
Phone Number 703-669-2590 
Fax Number 703-669-2591 
Credit Cards Accepted AMEX, VISA 
Web Site http://www.capitolmgt.us/ 
Contact Person Terrence P. Garrett 
Contact Person Phone Number 703-669-2590,  Cell 703-864-3784 
Contact Person Fax Number 703-669-2591 
Contact Person Email Address tgarrett@capitolmgt.us 
Alternate Contact Person Trish Garrett 
Alternate Contact Person Phone Number 703-669-2590 
Alternate Contact Person Fax Number 703-669-2591 
Alternate Contact Person Email Address marketplace@capitolmgt.us 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $  72.50 
B. Job Title:  Senior Consultant $  60.07 
C. Job Title:  Consultant $  45.05 
D. Job Title:  Junior Consultant $  33.04 
E. Job Title:  Program/Administrative Support $  22.53 
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Company Name Clarcode Company, LLC 
DMBE Certification Type Small, Minority, Woman, Owned  Business 
eVA Number E68341 
DUNs Number 17-4727334 
Address 4203 Sandhurst Court, Annandale, VA 22003 
Phone Number 703-286-5639 
Fax Number 866-336-4488 
Credit Cards Accepted AMEX, MasterCard, Visa 
Web Site www.clarocode.com 
Contact Person Gavin Dock 
Contact Person Phone Number 703-286-5639 
Contact Person Fax Number 866-336-4488 
Contact Person Email Address VASales@clarocode.com 
Alternate Contact Person Scott Force 
Alternate Contact Person Phone Number 703-286-5639 
Alternate Contact Person Fax Number 703-333-5784 
Alternate Contact Person Email Address sforce@clarocode.com 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $ 104.00 
B. Job Title:  Senior Consultant $  74.50 
C. Job Title:  Consultant $  69.00 
D. Job Title:  Junior Consultant $  52.50 
E. Job Title:  Program/Administrative Support $  39.00 

 
 
 
 
 

Company Name E. L. Hamm & Associates, Inc. 
DMBE Certification Type Small  Minority Owned Business 
eVA Number C14369 
DUNs Number 03-1052723 
Address 4801 Columbus Street, Virginia Beach, VA 23462 
Phone Number 800-819-4015, 757-497-5000 
Fax Number 757-497-5707 
Credit Cards Accepted AMEX, Discover, MasterCard, Visa 
Web Site http://www.elhamm.com/ 
Contact Person William F. Dalton 
Contact Person Phone Number 757-497-5000 
Contact Person Fax Number 757-497-5707 
Contact Person Email Address Bill.Dalton@elhamm.com 
Alternate Contact Person Edward L Hamm 
Alternate Contact Person Phone Number 757-497-5000 
Alternate Contact Person Fax Number 757-497-5707 
Alternate Contact Person Email Address Ed.Hamm@elhamm.com 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $  95.00 
B. Job Title:  Senior Consultant $  88.00 
C. Job Title:  Consultant $  68.00 
D. Job Title:  Junior Consultant $  60.00 
E. Job Title:  Program/Administrative Support $  31.00 
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Company Name Point Management Group, LLC  
DMBE Certification Type Small Minority Owned Business 
eVA Number E75961
DUNs Number 60-9986588 
Address 11707 Fawn Lake Parkway, Spotsylvania, VA 22551 
Phone Number 540-847-8935, 540-847-8434 
Fax Number 540-785-4804 
Credit Cards Accepted Call Contact 
Web Site http:/pointmgt.us 
Contact Person T. Wendell Point 
Contact Person Phone Number 540-847-8935, 540-847-8434 
Contact Person Fax Number 540-785-4804 
Contact Person Email Address pointmgt@comcast.net  twpoint@jonespoint.net  
Alternate Contact Person Angela Cody-Point 
Alternate Contact Person Phone Number 540-847-8935 
Alternate Contact Person Fax Number 540-785-4804 
Alternate Contact Person Email Address All4points@comcast.net 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $  150.00 
B. Job Title:  Senior Consultant $  115.00 
C. Job Title:  Consultant $   85.00 
D. Job Title:  Junior Consultant $   70.00 
E. Job Title:  Program/Administrative Support $   55.00 

 
 
 
 

Company Name The Modus Team, LP 
DMBE Certification Type Small Minority Owned Business 
eVA Number VS0000003898 
DUNs Number 19-7803526 
Address 11755 Sandbury Lane, Midlothian, VA 23114 
Phone Number 804-378-6210 
Fax Number 804-378-6210 
Credit Cards Accepted AMEX, MasterCard, Visa 
Web Site  
Contact Person Robert W. Johnson, Jr. 
Contact Person Phone Number 804-467-4470 or 804-378-6210 
Contact Person Fax Number 804-378-6210 
Contact Person Email Address ROBERT@THEMODUSTEAM.COM 
Alternate Contact Person Byron D. Walker 
Alternate Contact Person Phone Number 804-378-6210 
Alternate Contact Person Fax Number 804-378-6210 
Alternate Contact Person Email Address BYRON@THEMODUSTEAM.COM 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $  65.00 
B. Job Title:  Senior Consultant $  65.00 
C. Job Title:  Consultant $  55.00 
D. Job Title:  Junior Consultant $  40.00 
E. Job Title:  Program/Administrative Support $  30.00 

 
 
 

mailto:pointmgt@comcast.net
mailto:twpoint@jonespoint.net


                

                                                                                   8 

 
 

Company Name Viable Solutions Management, LLC Consulting 
Firm 

DMBE Certification Type Small Minority Business 
eVA Number VS0000022496
DUNs Number 806779778 
Address P.O. Box 25471, Richmond, VA 23260 
Phone Number 804-648-2503 
Fax Number 804-648-0546 
Credit Cards Accepted All Major Credit Cards Accepted 
Web Site www.vsmus.com 
Contact Person Vanessa S. McCants 
Contact Person Phone Number 804-648-2503 or cell @ 704-649-8672 
Contact Person Fax Number 804-648-0546 
Contact Person Email Address vmccants@vsmus.com 
Alternate Contact Person Charleen Baylor 
Alternate Contact Person Phone Number 804-916-0179 
Alternate Contact Person Fax Number 804-648-0546 
Alternate Contact Person Email Address Charleen_baylor@bshsi.com 
  
PRICING MAXIMUM HOURLY RATE 
A. Job Title:  Principal $  65.00 
B. Job Title:  Senior Consultant $  45.00 
C. Job Title:  Consultant $  35.00 
D. Job Title:  Junior Consultant $  20.00 
E. Job Title:  Program/Administrative Support $  15.00 
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ATTACHMENT A 
 

PROJECT TASK ORDER REQUEST 
 

ACU’s REQUEST FOR PROJECT PROPOSAL 
Agency Name: ______________________ Contact Person: _____________________ 
Phone # ____________________________ Email Address: ______________________    Date: ____________  
 

Description of 
Services  Needed by 
the Authorized 
Contract User 

Location Where 
Work Will be 
Performed 

Requesting 
Research on the 
Following 

Date that the 
Requesting Agency 
Anticipates release of 
the RFP/IFB 

Other Pertinent 
information 

 
 
 
 

    

 
 
 
 

    

 
 
 
 

    

 
 
 
 

    

 
NOTE: Requesting Agency SHALLNOT provide budget information or any other information that will not be 
available to all potential Bidders/Offerors! 
 
Vendor Name: _______________________  Contact Person: _____________________ 
Phone # ____________________________ Email Address: ______________________ 

CONTRACTOR’S PROJECT PROPOSAL 
 

Position 
Number 

Description of 
work 

Position Title Position Title Hourly Rate Total 

1    $ $ 
2    $ $ 
3      
4      
5      

    Grand Total $ 
 

Signature: ____________________ Date: ____________________ 
  Submitted by Name 
 
 
 
Note: Authorized Contract Users shall issue a purchase order or electronic order through eVA as appropriate.  A copy of 
the purchase order or electronic order shall be send to the contract officer. 
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ATTACHMENT B 
REPORT ON CONTACTS WITH SMALL BUSINESS 

 
CONTRACT OR ORDER NUMBER:  _________________  
 
I __________________an authorized representative of ______________________certify the truth and accuracy of this 
information/report dated ____________ 
    
The following registered and certified vendors were contacted to participate in a procurement opportunity by the 
Commonwealth.  
 

Name of  
Business 

Project 
Order 
(PO or 
eVA) # 

Business 
Type: 
Small

Business 
Type: 
Small 
Minority 
Owned  

Business 
Type: 
Small 
Woman 
Owned  

Address, 
Phone #, 
Fax # 
Contact 
person & 
email 
address 

Services 
Provided 
 & Cost  

Commodity 
Code(s) 

for this 
Task Order 

Requesting 
 Agency

         
         
         
         
         
         
         
         
         
         
         
         

 
Note: This report shall be submitted to the Division of Purchases and Supply to the attention of the contract 

officer on the completion of each project. 
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ATTACHMENT C 
CONTRACTOR’S REPORT ON SMALL BUSINESS IMPROVEMENT 

 
CONTRACT NUMBER:  _________________  
I ____________________an authorized representative of ______________________certify the accuracy of this information/report dated ____________ 
   The following vendors were identified and/or identified and certified as small businesses by The Department of Minority Enterprises (DMBE) for 
services directly traceable to the fulfillment of any project task order.  DMBE has the responsibility for certification of Small Businesses in Virginia.  

Name of  
Business 

Project 
Order 
(PO or 
eVA)# 

Business 
Type: 
Small

Business 
Type: 
Small 
Minority 
Owned  

Business 
Type: 
Small 
Woman 
Owned  

Address, 
Phone 
#, Fax # 
Contact 
person 
& email 
address 

Services 
Provided 
 & Cost  

Commodity 
Code(s) 

for this 
Task 
Order 

Requesting 
Agency

         
         
         
         
         
         
         
         
         
         
         
         

 
Note:  This report shall be submitted to the Division of Purchases and Supply to the attention of the 

contract officer on the completion of each project. 
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