Navigational Instructions — AFD Contract Furniture Punchout
Catalog

After clicking Buy from Supplier for the AFD Contract Furniture Catalog you
should see the AFD Contract Furniture Picture Search page.
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Select the product category of the item you are interested in purchasing from this
page. For this example we will purchase a desk. Click Desks to continue.



Navigational Instructions — AFD Contract Furniture Punchout
Catalog

You should now see the product items located under Desks.
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To view all the product items in the Desks category use the scroll bar located on
the right side of the page. There are 14 Desks available (marked by an arrow
above). For this example we will select desk 1. Click Select (located under the
product picture).
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You should now be at the AFD Contract Furniture Online Ordering screen.
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Online Ordering
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To place the selected item in the shopping cart click Place in Shopping Cart.
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You are returned to the Product Item Summary page.
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From here you can select another desk from the right menu to purchase, select
the back button and shop for more products, or select the shopping cart button
and check out. For this example let’s check out. Click Shopping Cart.
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You should now be on the Ariba Shopping Cart Content page.
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Click Order to confirm your order and return to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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