Navigational Instructions - Boise Punchout Catalog

After clicking Buy from Supplier for the Boise Catalog you should see the Boise

Full Line Catalog Page. From this page you can browse products, get info, and
perform a quick search.
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Select the product category that you would like to shop in. For this example we
will select the 'Food and Beverage'.



Navigational Instructions - Boise Punchout Catalog

You should now see a selection of product categories within the Food and
Beverage product line.
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For this example let's look in Product Category -> Condiments. Click

Condiments.
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You should now see the product items page under the product category
'‘Condiments'.
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Select the item(s) you would like to purchase by clicking the item description.
For this example let's click Creamer Canister.
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You are now on the product items page for '‘Creamer Canisters'.
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Enter the quantity you would like and click add to order.
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Although you remain on the same page, you'll notice that there is a new option
next to add to order. The new option gives you the ability to checkout. You
could also continue shopping by performing a new search, or by selecting a new
catalog.
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For this example we will click checkout return to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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