Navigational Instructions — Corporate Express Office Supply
Punchout Cataloqg

After clicking Buy from Supplier for the Corporate Express Office Supply
Punchout Catalog you should see the Corporate Express Current Order page.
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From this page you can contact customer service, make purchases and shop.
For this example let’s browse the Corporate Express on-line catalog. Click
Browse.



Navigational Instructions — Corporate Express Office Supply
Punchout Cataloqg

You should now see the Browse Catalog page. Item’s for purchase are
displayed by Product category on the right hand menu bar. By clicking the tab
marked Index you can view an index of the different product by manufacturer.
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For this example let’'s purchase Art and Drafting Supplies. Click Art & Drafting
Supplies.
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You should now see the page below which displays the sub-categories under Art
and Drafting Supplies.
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For this example let’s select Art Supplies. Click Art Supplies.
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You should now see the page below which displays the sub-categories under Art
Supplies.
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For this example let’s pick the Yarn. Click Yarn.
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You should now see the product items located under the Yarn sub-category.
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Select a quantity next to the item(s) you would like to purchase. When you are
finished click The Shopping Cart Icon at the top of the page (marked by and

arrow above).
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This will bring you back to the Shopping Cart page.
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From this page you can continue shopping, update the basket, or checkout. For
this example let’s check out. Click submit order.



Navigational Instructions — Corporate Express Office Supply
Punchout Catalog

You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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