Navigational Instructions - Dell Computers Punchout Catalog

After clicking Buy from Supplier for the Dell Computers Punchout Catalog of
your choice you should see the Dell home page. In the upper right corner you

should notice the entity for which you are shopping (in this example ‘eVA Higher
Education Store’):
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Select your item from this page. You’ll notice in the right corner of the screen
that you can also view the ‘Full Catalog’. Your organization may have different
selections than those pictured above.
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In this example we have selected Optiplex Desktops for purchase. After clicking
the item Optiplex Desktops from the screen above you will now see a detail

listing of the products available in the Optiplex Desktop Category on screen #2
below.
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Click on the item(s) you want to select from the page above.
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The next page is for detailed configuration of your selected item. In this case an
Optiplex GX240 Computer. Scroll through this page, making selections using the
drop down menu when needed.

W Funchost Catslog Shapping Session - Momsolt Inberset Bplores =181 %]
Fhs Eft Wew Favirles Tode  Help =
St - D0 H Bewd Srewis e B S W

| Achckrmem (] bicipes o est- . bogyzon e comyath B e L PR B st j [

A

Dinial Sl Cameras

I~ Canon 5200 | $349.86 |

I Kodak Easyshare DAS800 Toom Digital Carmera | 569,56 |

I™ Kodal: D900 Diptal Carrana | §33995 |

Srcanners a Leam Miore

Conl P b5 BN 5000 Tt 8 10 1 T a1 o0 A0 Koosdt Doa L
Chivk harw | w1 mawarhy isfamabian

™ Cano MGT 0L Flatbed Scanner | §75.00 |
Blowse Pad
Ivlause Fed x:

.“|.|:W'@rl Celice

[Merws =
Faoiory lestalbd Sofeans

F¥ Horlan ntivis 2002 | 33656 |

I MCAFEE Wiussean B101 | £34.56 )

Hip DeskRemousble Media

I Iy 250 Meda 2 Pack | $33.00 |

" Zip 250 Media 4 Pack | $73.00 ]

Emarny S1ar Label

Tha Exurgy Biar babal s sok by qunbed mith Windom M7
More -

Price™ 31,285 34

=
| | et
| | o & | o - Hei...| L Punes coe. | &8 Monsor Brel - [ [Punchwet Cots.. EFMCE Wom . 4o

When you have completed your configuration click Add to Orderform by scrolling
to the very bottom of the configuration page (button is shown above).
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You should now be on the Line Item Summary order page.

W Funchost Catslog Shapping Session - Momsolt Inberset Bplores =18 =]
Fle Eft Wew Favolbes Tods  Help -

[ e - = - @[ o} | Syseech [arerites (Jeony | B5- ) W05

| Adchmm ] heipes J foust-7. buysense comil 58 L P4 i BT kvl

A-Ei-274-RREE

DeLL

Wawr Current Crde fiorm

Usimp your Osdarioom

Gl e Creawe Ouier Reguidian® baton dwey S ready i Aegize fie se

Gl iha "Srva S quety” Brtor o avvw 1 bbr do o end for Sowapsd ke yoan puschasirg agari e
i,

Gk e Continne Shappin g 18 @od meare feme b woa Do m

Cisdaiba' Faquard Sabar Halp! bulon iFuon saad mom isfamsdien brbar pen ran plaeos woun

rewa order. Send wn youn O aform and cussisrs and gl the azsesm you nesed fo fissics paw
[T

Tolal Price”: $1,26%.54 |

Dueaiding Usait Frice

1 DpliPlex G240 Sreeall Minkower Pemium® L Procesenr | TEH2,

||_ 51 2EE.Rd 1236
266K Cache, tegraced NIC and Sound
[r et this iteme b dedete ghis item I peate
| Tolal Price’ 51,285 94
Bard wyuarbdarfarbar arssbane g stk sn o e
m F reqquost szles holp

Save E-quoke

FBFE-2T4-333%

{usvant Dedeiform | Retress E-Quote | Hole
T B BRI AR ER Ty EE RS WTR TP AT e W i £ 6 o, L6 g ke v puinchuse Bad U5 i meersishen fake dedtiers inibe U, Dl il natbe wpananie
witppegraphical o cdhar arsn o omimicer apasding priear srohar rdammaion

=
| | 1nbmmar

] Dore
| | o & | o - Hei...| L Punes coe. | &8 Monsor Brel - [ [Punchwet Cots.. EFMCE Wom . G e

By scrolling to the bottom of this page you can either continue shopping or create
your order requisition. For this example we will click Create Order Requisition.
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This will send you to the checkout information page.
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After entering your check out information, scroll to the bottom of this page and
click Continue.
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This will send you to the Purchase Order Summary screen that will include
details about your order.
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When you are ready to return to eVA, scroll to the bottom of the page and click
Submit Order Requisition.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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