Navigational Instructions — Hallmark Gift Certificate Center
Punchout Cataloqg

After clicking Buy from Supplier for the Hallmark Gift Certificate Center Catalog
you should see the Premiere Choice Award screen (by Hallmark).
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From this page you can Purchase Awards (gift certificates) and run purchasing
reports (Hallmark specific purchases). There is also a help screen for your
convenience. For this example we will make an awards purchase.
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Set the features and customize your reward.
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Click View Patterns to view the available designs.
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Make sure to scroll to the bottom of the page.
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From here you can preview your award or continue. To preview what you've
created click Preview Award.
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Punchout Catalog
You should see a pop up preview screen just like the example bel
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If you are happy with the award close the pop-up window and click Continue on

the main page.
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The following page should be displayed.
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You can continue shopping or checkout. For this example let's checkout. Click
Checkouit.
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You should now be on the Shopping Cart Summary page.
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Click Complete My Order to return to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.

2R Wi w Line Thems - Micrnseft intemmet Prplaer

@ View Line ltems

Eequlsition PREI3ES
Tawnt

Thiz 15 & summary of the items carrenky ksted on your regustion. oy cen changs any sditabls hield and chcs Wpdate Tetal to
recalolate tes pequisition tobsl, To &dd mors kems, olick &dd Thenss,

-1 8 1 wrbul Pemises Cheios dwsrdis] 1 aach $102.00UED $100.00LSD B4R

Supplier:  GFtCarkficabs Cerknr, & Halmark Co, 1 Wirbusl PFramisre Choice édvsardi]

Contach  Gift Certfosks Certer, 8 Hallmark Company
Commadity Coder  Saher gwsrds

Contract Humbar:
Teenl Cost: i DOUST

L aiata | | Cicany | Lipdnts Total

W O1AAELFANN Arke Tan Al Bwhkr Barsroes ll
o [ S
|| 8| Wit | Srcrosott eeoet- [ e e e,y Campeted o we | vt v | Fmas ram




