Navigational Instructions - IKON Punchout Catalog

After clicking Buy from Supplier for the IKON Catalog you should see the IKON
Catalogs page and Service Center. From this page you can browse products,
get information on products, request service, and manage your account with
IKON.
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For this example we will click Supply Catalog to view the products catalog.
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You should now be on IKON's 'Supply Catalog Home'. You can either browse
the catalog or perform a detailed search.
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For this example let's click Browse Supply Catalog.



Navigational Instructions - IKON Punchout Catalog

You should now see the different product categories available for IKON. If you
would like to get back to the search page click Supply Wizard.
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For this example let's click Computer Supplies.
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You should now see the page below which lists companies under Computer
Supplies.
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Click IBM.
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You should now be on the product item page for computer supplies available
from IBM.
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Enter quantity and click Add To List to contine. You must click Add To List
separately for each item you wish to purchase.



Navigational Instructions - IKON Punchout Catalog

You should now see a summary line (in red) at the top of the Line Item page.
Note: In the top right hand corner you'll see a brief description of the last 3 items
added to your shopping cart. In this example I've added 2 separate items.
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When you are finished, you can continue shopping by clicking either Supply
Catalog or Computer Supplies. You can also check out. In this example let's
checkout.

Click Check Out to continue.
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You should now be on the Shopping Cart Summary page. You have the choice
once again to continue shopping or to submit our items to eVA.
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For our example, let's submit.

Click Submit List.
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You should be on the following screen.
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Enter your contact information and click Next.
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You should now be on the Requisition Summary Page shown below.
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Click Submit Order to Procurement Network to submit your purchase and return
to eVA.
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You should now be returned to the eVA - 'View Line Items' page where you can
check your line items for accuracy and continue with your requisition.
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